Illinois Institute of Technology
Adding an Authorized User in TouchNet

Setting up Authorized Users

A student has the ability to grant Parents, Guardians, etc access to their access accounts.
Adding an authorized user is the student’s consent that an individual may view their
account information and make payments on their behalf.

To create an authorized user follow these simple steps:

1. Click on the Authorized Users tab. Then click Add an Authorized User

2. Enter the email address of the authorized users and complete the permissions
fields.

3. Click Add User

4. An email will be sent to the authorized user with their log-in information. The
authorized user simply follows the email instructions.
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Authorized Users
From this page, you can give others (parents, employers, etc.) the ability to access your account information. In compliance with the Family
Educational Rights and Privacy Act of 1974 (FERPA), your student financial records may not be shared with a third party without your written consent.

Adding an authorized user is your written consent that an individual may view your account information and make payments on your behalf. Flease
note that authorized users DO NOT have access to your stored payment methods, academic records, or other perzonal information.

Add An Authorized User
E-mail Address of the Authorized User:

Would you like to allow this person to view your billing & o
statement? * Yes No

Would you like to allow thiz person to view your payment & o
history? * Yes Mo

Cancel Add User

Done & Internet H100% T

The Bursar’s Office team is available to assist you with any questions your have
regarding account set up or payment options. Please contact us at bursar@iit.edu or 312-
567-3794.
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