
How to change your address on the MyIIT portal (my.iit.edu) 
 
1) Log in to MyIIT 
2) Click on the Academics Tab 

3) On the Right side click on BANNER Self-Service  



4) Click on Personal Information 
 
 
 
 
 
 

5) Click on Update Addresses and Phones 



6) The next page will display the addresses that are in Banner for you.  At the very top you will see the Address 
Type definitions.  Notice that Local and Permanent International are flagged for F1 and J1 students. 
 
To determine what Address types you have in Banner, look in the grey bar ABOVE the actual addresses for the 
address type.  
 
If you do not see Permanent International and/or Local, scroll down to the bottom of the screen and use the drop 
down menu to add one or both of the types.  (See step 7 on the next page) 
 
If the address is incorrect, for example, your Chicago address is in the Permanent International address type, then 
click on the blue “Current” link under that type to update the address. (See Step 8) 

Permanent 
International: 
 
Must be OUTSIDE 
the United States 

No 111 Street Name 
City, 
Country (Example: China) 

Local Address: 
 
Must be where you 
are living in the US. 
Include your Dorm or 
Apartment Number.  
Mailbox numbers not 
permitted (Box #123 
NOT Permitted)  

3241 S. Wabash 
Apt #202 
Chicago, Illinois 
60616 



7) After selecting the address type from the drop down menu on the previous page and clicking submit, you can 
enter the appropriate information in the fields.  This picture below is for adding the Local type (US) address. 
 
Required for Local Address: **Your US address 
Address Line 1 
Address Line 2 (If you live in an apartment, dorm, etc) 
City 
State 
Zip 
 
Required for Permanent International Address: **Your Home Country Address (outside the US) 
Address Line 1 
City 
Country 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



8) If you have the address type listed, but need to update the actual address, click on the blue 
“current” link under that address type (explained in step 6).  You will then enter the correct 
information on the next screen and click submit, show below.  Example below shows an update 
to the Permanent International address type (outside the US). 
 

 
 
9) Go back to “View Addresses and Phone” to make sure the updates are correct. 
 
Remember to keep your addresses updated.  Immigration regulations mandate that if you 
move, you must update your address this way within 10 days of your move. 
 


