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Person is offered a 
research opportunity 
from an IIT 
department. 

Department prepares & submits to 
IC the J1 scholar request form along 
with the appointment letter, Health 
Insurance Attestation and original 
proof of funding

IC enters 
information into 
banner 
 

IC returns DS-2019 
form to department 
with pre-arrival 
information 

Department Sends DS-
2019 form and Pre-
arrival Information to 
scholar 

Scholar pays $180 
SEVIS Fee (see 
www.fmjfee.com) 

Scholar applies 
for J1 Visa at a 
U.S. consulate 
abroad 

Department 
confirms J 
scholar has 
health Insurance 
that meets DOS 
requirements 

If scholar cannot arrive by DS-2019 start date, Dept 
contacts IC to “Amend” program dates. Time 
permitting, new DS-2019 sent 

Scholar arrives in US by start date on DS - 2019 

Either 

OR 

Upon arrival, scholar brings to IC: Passport, 
Visa, DS-2019, I-94, Local address and proof 
of Health insurance. Same is submitted for 
dependants. Scholar does the I-9 with IC, if 
being paid by IIT. 

IC “validates” scholar’s 
SEVIS record, which 
must be done within 30 
days of the start date of 
DS-2019 

Scholar attends hour-
long J1 orientation 
program at IC currently 
held every Tuesday at 
10:00 Am. (Mandatory) 

IC notifies Registrar of arrival of 
scholar and they register scholar 
for 2 credits.  EXCEPTION: 
Scholars less than 3 months or 
Research Associate/ Sr Research 
Associate. IC request IIT Health 
Insurance if they are enrolling 
with 2 research credits 

NOTE: J1’s funding may or may not be paid by IIT. Scholars can use personal, home government or other funding sources for the program. Documents must 
have been created in the last 6 months and must be original.  Estimated cost of living is $1300/month.  Additional $4000 for Spouse and/or $2000 per child is 
required if dependents are coming in addition.  See  for more details. Financial Document Guidelines

NOTE: Appointment letters for Research Associate/ Sr Research associate must be signed by Grad College.  All other appointment letters must be signed by 
Department Chair and approved by Graduate Academic Affairs.  For details on bringing a J scholar into a certain IIT position, please visit this . chart


