How to update your Emergency Contacts in the MyIIT Portal (my.iit.edu)

1) Log in to your MylIT Portal
2) Click on the Academics Tab
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3) On the right side click on Banner Self Service
E'man  Lalengar  LMOUPS Diackpoara ot norary Logou

support e-rescurces

Welcome UL Student Life  Finances Work Library Research My Stuff = Training and Support

scademic Profile [EFX |Registration Tools
B Registration Status

Banner Self-Service

Primary
B Look up Classes
Class Standing: Graduate Mon Doctoral B 2dd or Drap Classes
% Change Class Options
@7 Advisors B undergraduate Degreeworks
Student Grades &
No Data Found Q—é DegreeWorks

click here
Select Another Term

Select Another Term DegresWorks is currently ausilsble for use by undergraduste studs

: entered IIT in Fall 2004 or later, DegreeWaorks does not producs &
Transcript  Holds . = audit, it is a tool far acadernic planning,
Course Evaluation OF

All Active Terms |+

4) Click on Personal Information
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5) Select “Update Emergency Contacts”
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**If you have an emergency contact you will see it displayed here. You can add, edit or
remove contacts from here.

6) Click on “New Contact”
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7) Select a Relationship and complete the information on the form. Click Submit Changes
when finished.
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8) Repeat the process to add additional contacts. Use the “Order” field to update the order
in which you want the people contacted.
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&R Update a contact by selecting that contact and making the necessary changes.
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**Make sure to keep the contact information up to date!



