
 
New Undergraduate Student Advising Information 

For Summer/Fall 2023 
 
Welcome to Illinois Tech and the Department of Civil, Architectural, and Environmental Engineering!  

This document provides information on academic advising for incoming undergraduate students. The advising process for 
all undergraduate students is generally as follows: each semester, you will reach out to your academic advisor (which is 
available in myIIT and in your admission letter) and propose a list of courses that you think you will take for the upcoming 
semester. Your advisor will provide advice as needed, and then provide you with a PIN so you can register. Note that your 
PIN changes each semester, so you need to repeat this process every time you register for a new semester (contact your 
advisor one or two weeks prior to your registration date).  

For your 1st semester, your advisor will play a larger role in helping lay out a course plan for you. If you are a 1st year student 
at IIT, you should first complete your academic placement tests prior to contacting your advisor: 
https://www.iit.edu/resources-admitted-students/undergraduate/academics-and-advising. If you’re a transfer student, you 
should follow our published transfer credit guides (if available for your prior school) or contact the Illinois Tech transfer 
team at transfer@iit.edu: https://www.iit.edu/admissions-aid/undergraduate-admission/transfer-students/transfer-faqs  

From there, general information on the registration process is here: https://web.iit.edu/registrar/registration/how-register  

Before you plan your schedule, you should familiarize yourself with your degree curriculum flow chart, which are available 
here for all of our undergraduate degrees in CAEE: https://www.iit.edu/caee/student-resources/undergraduate-academic-
advising. The curriculum flow charts are also attached at the end of this document. Direct links to each program 
requirements are also provided below:  

Civil Engineering: https://www.iit.edu/academics/programs/civil-engineering-bs   
Architectural Engineering: https://www.iit.edu/academics/programs/architectural-engineering-bs  
Engineering Management: https://www.iit.edu/academics/programs/engineering-management-bs  

Most full-time students take between 15 and 18 hours in each semester. Depending on your Math and English placement 
test scores, and any transfer or AP credits, most (but not all) first-year students should register for everything on the first 
row of classes in the curriculum flow charts in their first fall semester. For Civil Engineering and Architectural Engineering 
students, that is: CAE 100, CAE 110, CAE 105 (note: lecture + lab sections), CHEM 124 (note: lecture + lab sections), MATH 
151, and a HUM 200 level course (e.g. HUM 200, 202, 204, etc.). You can register for some courses (e.g. CAE 100, 105, 110, 
etc.) any time prior to taking the Math/English placement tests. You should familiarize yourself with the registration system 
by trying to register for these courses. Note that some days and times of some courses may fill up with students as the 
semester nears, so you should act on the process quickly to reserve your preferred days/times of course sections. 

You should take a look at the links above, investigating the days and times each course is offered (shown in the IIT course 
registration system in myIIT), and let your advisor know what you think you would like to take in the upcoming semester. 
Your advisor will then provide advice and recommend modifications as necessary. 

For subsequent semesters, you should first consult DegreeWorks in myIIT to see your degree progress and also consult your 
degree curriculum flow charts to evaluate progress and draft a plan for the following semester prior to contacting your 
advisor with a tentative plan. 

You can also sign up for a summer advising session through SOAR if you have not already: https://www.iit.edu/resources-
admitted-students/undergraduate/events-and-orientation/soar. There you can meet with your advisor in person and go 
through your degree program and any questions you might have. I highly recommend this for new students, although it is 
not a requirement.  

Last, if you have any issues with transfer or AP credits, or other similar academic issues, you can email the Office of 
Undergraduate Academic Affairs (UGAA@iit.edu) and CC your advisor. General information on AP scores and credits are 
available here: https://web.iit.edu/ugaa/services/advanced-placement-policy.  
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