ILLINOIS

TECH

The System: Access

ILLINOIS TECH Portal < Grant effort

Tools Pages FAQs Events People  External
@ Resources

& Grant Effort Certification Reporting
i | + Use the employee Self-Service Portal to certify your effort reports

B Forms

. If you receive an error when selecting the tool that your log-in credentials are invalid, try logging out
of the lllinois Tech portal and log back in to proceed.

. If you are still unable to get into the effort certification system, you will need to submit an OTS
Support Desk ticket via supportdesk@illinoistech.edu.
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The System: Navigation

Employes Dashboard » Effort Certification » Certify My Effort

e Click “Certify My Effort”
to certify your own effort

Certify My Effort

ILLINOIS TECH

e Click “Review or Certify Employes Dashboard « Ef
Reports” to certify the P 07 ot
effort of others who
worked on your grants
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The System: Search

* Use “Advanced Search” to
look up employee effort
using multiple search
fields. The Chart of
Account Code field must

oe bepdlated foral ILLINOIS TECH % 4 QIIXD

Effort Cerification = Review Or Certify Reports

* For best results, filter by ced Search

Chart of Account Code S
“1” and Status “Awaiting ertify My Effort  Review Or Certify Re
Certification”. |

D Last Marme First Name Effart Period Cod
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The System: Results

e You should see a list of reports that are awaiting certification
e Double click each report to open for review

= |LLINOIS TECH % (3 em—

Employee Dashboard Effort Certification Review Or Certify Reports

&
- - i3 Advanced Search
Review Or Certify Reports
Certify My Effort  Review Or Certify Reports
Effort List
~ | Period » | Period -~ ~ A | Start ~ | End ~ ~ | Unlocked/
COA plit o . i ! g 3 D i i v | Status i [ nis
Code Description il : Date Date i Locked adbhia
sUM2024 Summer 2024 ol WREE 0271042025 03/24/2025 Awaiting Certification Unlocked
FALL2027 Fall 2021 v L 021672022 1243172099 Awaiting Certification Unlocked
FALL2024 Fall 2024 AR : T e 02/1042025 03/24/2025 Awaiting Certification Unlocked
FALL2024 Fall 2024 = : i T 021042025 03/24/2025 Awaiting Certification Unlocked
Results found: 4 Page E| of1 Fer Page | 10 w
4
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The System: Report View
. ILLINOISTEH & 2

Employee Dashboard Effort Certification Effort Report

Effort Report Overview Lo
Effort Report  Pay Period Summary Comments Routing Queue
Report Status
Sponsored
SUM2024
Effort Category Grant Fund Effort Summer 2024
February 10,2025 - March 24,2025
EFFORT Effort 381984 NSF Enabling Extremely Fine-Grained Parellelism on Modern many core architectures 381984 M5F OAC 2107548 55.00 Await ng Certification - Unlocked
EFFORT Effort 382041 MSF OAC 2150500 REU 382041 N5F oac 2150500 45.00

Important Dates
Total Sponsored Activity 100.00% P
Begin Pre-Review

February 06,2025

Certification Period

February 10,2025 to March 24,2025
Total - 100.00% Post Review End

Pay Dates

BW - 13 June 09,2024-June 22,2024

BW - 14 June 23,2024-July 06,2024

BW - 15 July 07,2024-July 20,2024

BW - 16 July 21,2024-August 03,2024
MN - 6 June 01,2024-June 30,2024

MN - 7 July 01,2024-July 31,2024

MN - 8 August 01,2024-August 31,2024
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The System: Certify

Note: Do not select the “Request Changes” or
the “Add New Funding” button. These options

e do not communicate or change anything in
the University’s payroll system.
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e Please review the “Effort Certification FAQs” document to find answers to common questions about effort
certification.

e |f you need further assistance, please contact Research Administration Services via email at
ras@illinoistech.edu.

The System: Report Issues/Request Changes
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