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Why Create an Accessible PDF?

* Making materials usable by more learners —
across technologies, abilities, and contexts.

* Access — not just compliance
o Equal access
o Flexible use
o Reliable reference
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Who Benefit from an Accessible
PDF?

* Screen-reader users

* Low-vision users

* Keyboard users

* All learners
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Download Adobe Acrobat

e Gotothe lllinois Tech Portal Dashboard
e Search for "Adobe"

Fi A Ps Lr A

Adobe Home Firefly Express Photoshop Lightroom Acrobat
Adobe Acrobat Home  PDF Spaces ¥ Documents  Edit ¥ Convert v E-sign v All tools | ‘ Download Acrobat apps v | Q @ A ‘
@ You can edit any Microsoft file right in Acrobat online with Office for the web. Upload an Office file to get started. Upload X
A
Hi, Huilien

® I ? Generate a quiz to test your knowledge

. i . View examples >
/e Upload textbooks, web links, and notes to generate a practice test with Student Spaces.



https://portal.iit.edu/dashboard
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Recommended Steps

Workflow Overview

* Make the source file (Word/PPT) accessible
* Run OCR (if needed)

* Auto-tag the document

* Fix reading order

* Add alternative text

* Run Accessibility Checker
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Accessible PDF Guidelines

. I%’Icaegl_r)t with an accessible source document (Word or

* Include:

o Headings and structure
o Lists and tables
o Alternative text

o Document title and language
* Export to PDF after accessibility is applied

. glgl(:) source file exists, apply tagging directly in the



Run OCR (Optical Character =
Recognition)
Why OCR Matters

* Scanned PDFs are images, not readable text

* Screen readers cannot interpret image-based
text

Solution

* Use OCRto convert images into searchable text



® O @ ¢ ocr_demopdf

€, Try PDF Spaces

All tools

All tools

o
©
(&
(3

Organize pages
Editimage TN
Send for comments

Translate this POF [

®

Scan & OCR

0

® M

@

Protect a PDF
Redact a PDF
Compress a PDF

Prepare a form

Read

X

Edit

+ Create

Convert

E-Sign

Living with food allergies can make the world feel scary and
small. My own son was diagnosed with food aliergles at just a
few months old after experiencing his first anaphylactic reac-
tion to peanuts. | can still remember the overwhelming feelings
of fear and uncertainty at how this would impact his life.
Simple things like going fo the movies, eating at a restaurant,
attending a birthday party, or flying on a plane feit impossible.
Finding Inciusive spaces for children with food allergies conti-
nues to be a challenge. The older my son getls, the more chal-
lenges we foce, so | was determined to find a way to make
the world more accessible while still being mindful of his safety.
This led to my research on canine odor detection work and
how a service dog may benefit our family.

Maintaining a sense of normalcy can feel impossible al times,
and we don'l talk enough about the emolional and mental
toll this takes on children, families, and caregivers (I see you
and you are doing o GREAT jobl). Living with a “hidden di-
secse,” it may be hard for some to undersiand the seriousness
of this condition. My hope is that this book will encourage dis-
cussions that will lead to a better understanding of and more
sensitivity to this imporfant issue.

Find text, tools, or help Q
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€, Try PDF Spaces Alltools Read |
€ Scan & OCR x

c T B QG

EMHANCE FILE
1) Enhance scanned file |
{&) Enhance camera image |

RECOGMIZE TEXT

(B inthis file I

[m In multiple files

@, Correct recognized text .

g Bates numbering |




Tagging

What Are Tags?

o Define structure and reading order
o ldentify elements (headings, paragraphs, images, tables)

Why It Matters

* Enables screen readers to interpret content
correctly

Tool
* Use “Automatically Tag PDF” in Adobe Acrobat
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Example of Auto-tag

poF sampLE pocumenT | A FQUIDOX —Images

By Onix

How to Auto-Tag |
e Goto"All Tools" and e e

PDF remediation. Using the sensitivity slider, you can set zones quickly and
easily. Then you can set headers using the mouse or our shortcut keys by

th I t " P f ressing “H” and the header level.

en selecC repare 1or i
L] g n Equidox can also add alt text for images,
ccessibi It capture links, detect st tems, nsert
footnote links, and provides a table editor | |

to accurately capture table elements. You

Text

can preview the page elements in HTML to)

- Select "Automatically Tag

List

P D F " « Monday
. * Tuesday
List «———r: weneus
* Thursday
e Friday
Table
Name Age Height Weight
Ta ble = Anna 23 5.5 140
Bruce 57 6.0 180
Lydia 12 5.3 110
Sidney 40 5.10 165
I_I n k Mark 38 6.2 205

For more information, happy to speak with you!




Common Tag Types

* <P>—Paragraph

<H1>, <H2>, <H3>—Headings
<L>/<LI>—Lists and listitems
<Table> —Tables
<Figure>—Images (with alt text)
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Adding the Accessibility tool in
Adobe Acrobat

* Goto “All Tools” on top menu
* Select Prepare for Accessibility
* Select Automatically tag PDF



Accessibility Tags Panel

Access Tags Panel

e: Try PDF Spaces All tools

< Prepare for accessibility

* View > Show/Hide >
Navigation Panes > Tags

[% Automatically tag PDF

Change reading options
@® Check for accessibility
Key Functions yicpen sty ol
. [ identify form fields
* Navigate tag structure B8 At o
N\ Use setup assistant

* Expand/collapse hierarchy

Ef Fix reading order

* Selecttagsto highlight
content

Edit

Convert

E-Sign

Find text, tools, or help Q

Project Management

Course Description

This course explores the intersection of projec
focusing on how to effectively plan, execute,
organizational settings. Students will learn hoy
projects—{rom problem framing and stakehols
deployment, and value realization. Emphasis 1
methodologies (Agile, Waterfall, hybrid apprc
analytics work, including data uncertainty, iter
collaboration.

The course integrates tools, frameworks, and 1
lead analytics projects that deliver measurable

Coiuirce NDuitcomec
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Reading Order

Check Reading Order 5 x

~ i 3741963644 pdi

Order

Draw a rectangle around the content then click one of the EE]
« 9 4 buttons below: - D Page 1
G All Tool pm

oto ools” onto enu S —

Cloud Compu

g [2] Vikas Sanil, Adjunct Professo

H™HH Instructor
* Select Prepare for Accessibility e 51 Corse Deston
-lRaS Sanil, Adjung - [4] This course provides a comp
- . vsanill@illinoisteck g [5] Course Outcomes
* Select Fixreading order Contont Croator B | S i ——
Dr. Marwan Omar I ;5‘ [7] = Understand and Apply Cla
M M > Page2
Adjust Readlng Ol’del" -; ourse Descri B
Show page content groups - > [F Peee3
n IS course provide © Page content order [v prninciples ai > B Page 4
H n n i pplicable across n Cloud. Studen
i C lIC k on Sh ow Ol'd er Pa nel identify and mitigats SRS using on critice > [H e
identity and access Show table cells - cident respons > [ Peges
emplr;asize? adven_d Display like elements in a single block fundame(intla"lsl > [ Poee?
. can be applied univ X are used to i
* Draganddropitems to correct principles, offering | D 5w sbies ana igures W ndofthecour (1 ees
igg;%psgs\:glr: ﬂéﬁ;: Clear Page Structure. Show Order Panel :;gg r:r?::";r: > [ Peees
sequence : o
In addition to theore id projects tha
. apply what they have learned in a controlled environment, simulating real-world cloud sec > [ Pegen
Best Pra ctlce Industry best practices and the latest developments in cloud security are also covered, er ~ [T Pagel2

* Tagdecorative elements as artifacts
(exclude from reading order)
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Edit Tags Manually

Manual Tag Editing
* Open Reading Order pane

= oOrder © =
. . .
* Selectit th & Right-click
electitem on the pane | clic > [

» Poge? -
> A 0=
> [ Peees

e Ch if ded o E
oS Yos Tper comse TThoar O
ange tag type if neede > fom— 7 =
g 1) Discussions Yes 1 per caurse o
Assignments (manually | V& 2 per cour: T hour 20% (31 Just s A1 car
— « - -‘-‘-‘g‘\——.__ - | b | Show reading order panel
graded) .
. [3] Letter Grade
Summative Module Yo 1 per modtie—_| 5 hour 30% | gy 141 Lotimr gl “we B BEERONE 528
Assessments g 151 Letter Gradt Show page content groups >
Summati Surse Yes 1 -2 per course | 1-3 hours 0% | 6] Gommgang ~ DIEPIAY like alements in a single box
Ssments -Q_;___‘ w81 Sotingand ohow table cells
g [7]1 = Usethe e+ Show tables and figures
g 18] 1o the Cours
cal > pa > velopment, i g Cut
S e e T T Dy ol s o e e S s W (9] ContactUst  Delete Selected ltem Structure
maintains final oversight of all assessment outcomes. This pa e of technology ret y [10] bnkaveiaf  Claar page structure
to engaging with the tools that are shaping the re of ol professional field: =
W ] Learner Hel  Tag as text/paragraph
Gretter Grades Ta:
o (121 = Use the | g
or grades are used Tor the Tnal grade. INTormaton abo grading system can be Tao e
tudent Handbook o 131 - -
Tag as figure/caption
0 ramtanze e
=] LS ) PomTs [Percentags" g 5] plesse cont  Tag as cell
- cupporides  Tag as form field
A Excellent 4.00 90-100 T [16] suppori 9
Tag as formula
W [17) - For questi
B AboWV erag 3.00 80-89.99 ) Tag as heading
>[5 Pesen Tag as heading
c Aver; 2.00 70-79.99 > [ Pegen2z Tag as heading

| Tag as heading
Tag as heading
Tag as heading
Tag as reference
Tag as note

Users allowed to edit this page

al
2
3
a
5
&
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Adding Alternative Text

Add Alt Text

* Selectimage tag~> Properties

* Enter description in Alternative Text field
Alternative Method

* Use“Add Alternate Text” toolfor guided
workflow

£ Prepare for accessibility

2

Automatically tag PDF

Change reading options

®

Check for accessibility

&

Open accessibility report

Identify form fields

B &

Add alternate text
N Use setup assistant

£ Fix reading order

x

er iSability
oth the student s needs as described in their disability documentatlon and the techmca
of their course or program.

Reasonable Accommodations

Set Alternate Text

d Image 2 of 2

Alternate text: Decorative figure

lllinois Tech logo

[“Save & Ciose Cancel

x Order

£ 4071200268 pdf
> [3 Pogel
> [ Pege2
> [3 Poge3
> [3 Poges
> [3) Peges
> [3 Peses
> [3 Pege?
> [3 Peges
> [ Pages
> [3 Pegeto
> [3 Pegen
~ [ Pager2
g (1] Accommodatior

g (2] image



Document Properties

Set Required Metadata

* File > Properties > Description
* Add clear title
 Update author (if needed)

* Advanced tab
 Set document language (e.g., English)

ILLINOIS TECH l’



Run Accessibility Checker

Steps

* Select “Check for Accessibility”

* Choose options = Start Checking
Output

* Issues displayed in right panel

* Review and fix each item

ILLINOIS TECH l’
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Accessibility Checker Results

Status Types

* Passed — Meets requirements

* Skipped — Not evaluated

* Needs Manual Check — Requires review
* Failed — Must be fixed

Tip

* Open full report for detailed diagnostics
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Thank you!

Center for Learning Innovation
cli@illinoistech.edu
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