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Agenda
• Accessible Canvas Elements

• Quizzes
• Assignments
• Discussions
• Canvas Pages
• Accommodations

• Accessible Class Sessions & Recordings
• Zoom
• Panopto

• Manage Unused Files



Quizzes



Quizzes

• Set a generous time window (e.g., 72 hours) for all students 
• Enable One Question at a Time to reduce cognitive load



Quizzes Cont.

• Use clear, simple language (avoid long or complex wording) 

• Create equations with Equation Editor or MathJax (not images) for screen 
reader access 

https://www.mathjax.org/


Quizzes Cont.

• Add alt text for all images 
• Avoid hotspot questions; use accessible formats (MCQ, short answer)



Assignments



Assignments
• Write clear, step-by-step instructions (numbered steps)
• Include the rubric directly in the assignment (not just syllabus)



Assignments Cont.
• Ensure all attached files are accessible (Word, PPT, PDF)
• Avoid scanned PDFs; use OCR+ accessibility checks
• Set proper due dates + “Available Until” dates
• Use Assign To for individual extensions (avoid changing for all students)



Discussions



Discussions
• Write clear discussion prompts and instructions. 

• Use headings and short paragraphs for readability. 
• Add alt text to images and use descriptive links. 
• Encourage students to use the Accessibility Checker in the Rich Content Editor (RCE) before posting.



Canvas Pages



Canvas Pages
• Use headings to organize content. 

• Add alt text to images. 

• Write descriptive link text. Avoid using "Click Here", "This Link", etc.

• Use the Rich Content Editor (RCE) Accessibility Checker before publishing your content.



Accommodations



Accommodations
• Extend assignment due dates for specific students (Assign To) 

• Grant extra time on quizzes (Moderate Quiz settings)



Accommodations Cont.



Accommodations Cont.



Canvas Accommodations Cont.



Class Sessions & Recordings





1. Enable Automated Captions

• In Zoom, go to Settings → Meeting → In Meeting (Advanced). 

• Turn on Automated Captions (Closed Captions). 

• During the meeting, click Show Captions to enable them.



Enable Automated Captions



2. Record Sessions with Captions

• Schedule the meeting with Cloud Recording enabled.

• Zoom will automatically generate captions and transcripts after 

processing. 

• Recordings will be available in Panopto after the meeting has ended.

• Make sure the Tracking Field is not empty while setting up the 

sessions in Zoom.



Record Sessions to the Cloud Automatically



3. Share Materials Before the Meeting

• Upload slides, handouts, or PDFs to Canvas Modules, Files, or the 

meeting page before class.

• Use accessible documents with headings, readable fonts, and alt text 

for images.



4. Describe Visual Content

• As you present, explain charts, images, and demonstrations aloud.

• Avoid saying only "as you can see here."

• Instead, briefly describe the key information displayed on the screen.





1. Review and Edit Captions

• After uploading your video, open it in Panopto. 

• Select Captions from the left menu. 

• Review and correct any caption errors.



Review and Edit Captions



2. Make Visual Content Accessible

• Verbally describe important visual content during the recording (e.g., 

graphs, images, diagrams, and on-screen actions) so students who 

cannot see the screen receive the same information.

• For example:

o Instead of saying, "As you can see on this chart..." 

o Say, "The bar chart shows enrollment increasing from 1,200 

students in 2022 to 1,800 students in 2025."



3. Keep Videos Organized and Easy to Navigate

• Use meaningful video titles. 

• Add Table of Contents entries to divide long videos into sections so 

students can quickly navigate to specific topics.



Keep Videos Organized and Easy to Navigate



Manage Unused Files



Manage Unused Files in Canvas

• Keep your course organized, accurate, and within storage limits (1GB) by 
removing unused files 

• Remove unused files to free storage and reduce confusion 

• Identify unused files by checking duplicates, old versions, and outdated 
content 

• Use Validate Links in Content to find broken/outdated links 

• Delete files from Files area (be mindful of linked or submitted files)



Digital Accessibility at Illinois Tech
For more information please visit:

https://www.iit.edu/cli/digital-accessibility



Thank you!
Q&A
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